GALLATIN

ENGINEERING - STORMWATER

CLEAN WATER | HEALTHY COMMUNITIES

Customer Self Serve (CSS) Instructions for Engineering Submittals

All submittals (construction plans, stormwater calculations, traffic impact studies, stormwater
maintenance agreements, traffic calming requests, and permits) should be submitted online at the
following link:

https://ebiz.gallatin-tn.gov/EnerGovProd/SelfService#f/home

Step 1. Create an account or sign in to your existing account.
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Welcome

Welcome to Self Service!

Nota Member? Register.

Search Permits Create a new account now - click Sign Up to get started.
This tool can be used to search for existing permits. @

Today’s Inspections
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Search Plans

View the jurlsdictions' scheduled inspections by date.
This tool can be used to search for exlsting plans.
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Login
Search Inspections Log inwith an existing account

This tool can be used to search for inspections associated with

Step 2. Once you are logged in, you will click the Apply menu and select either permits or plans:
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Step 3. Once you have selected the proper permit or plan, the system will walk you through the
application process. Below is an example of a construction plan submittal.
- 1%you will add the location- both parcel and address if available.
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Apply for Plan - Construction Plans (for Engineering Dept) *REQUIRED

Lacations

LOCATIONS

Add
Location

+

REQUIRED

Need Help? Email
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- Next, you will confirm the plan or permit type. Please listhe Project Name with any
phasing associated in the Description box!!!
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Dashboard ~ Apply~  View~ Map Report FeeEstimator SearchQ Help®  Calendar 8

Apply for Plan - Construction Plans (for Engineering Dept) “REQUIRED

Locations Type
PLAN DETAILS
* Plan Type Construction Plans (for Engineering [ v
Deseription Green Acres, Ph 1, Sec 1

Please list the Project Name
with any phasing associated in
the 'Description' box.

Back Save Draft Next

Need Help? Email
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- Next, you will add contacts associated with the project. Owner, Applicant and Engineer are all
required for a construction plan submittal.
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Apply for Plan - Construction Plans (for Engineering Dept) *REQUIRED

Locations Type Contacts

CONTACTS

i I t
Applicant e e
5 3
(R — Contact
Nick Tuttle (You) Contact Contact

Cityof Gallatin

633 Long Hollow Pike, Gallatin, +

N, 37066

+ +

REQUIRED REQUIRED

Need Help? Email
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View> Map  Report
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Apply for Plan - Construction Plans (for Engineering Dept) *REQUIRED
Locations Type Contacts

CONTACTS

Applicant Engineer Owner

2 5 8 2

Contact

Nick Tuttle (You) Nick Tuttle(You) Nick Tuttle(You)

City of Gallatin City of Gallatin City of Gallatin l

633 Long Hollow Pike, Gallatin,
TN, 37066

Remove Remove

Need Help? Email
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- Next, you will fill in more info that will be different for each submittal type. For construction
plans, we ask you to fill in the subdivision and site details and any comments you may have.
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Apply for Plan - Construction Plans (for Engineering Dept) ‘REQUIRED

Locations Type Conlacts More Info
MORE INFO
Subdivision/Site Details |Top | Main Menu
“Subdivision/Site Name Green Acres
Phase 1
Section 1
Comments:

- Next, you will attach all documents required for the submittal type. For a construction plan
submittal this can include the construction plan and transmittal letter.
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Dashboard ~ Apply» Views Map Report FeeEstimator  SearchQ, Help@®  Calendsr @

Apply for Plan - Construction Plans (for Engineering Dept) ‘REQUIRED
Locations Type Contacts More Info Attachments

ATTACHMENTS

Supparted file types Include: pdf, Jpg, png. Ipeg, tiff, doc, docx. xls, i dwa, csv, rtf, dud, dw dwx

Construction Plans Construction Plans
Add
Flle Name: Green Acres, Ph 1 File Name: Green Acres, PR 1. Attachment
Sec 1 Construction Plans Sec 1 Subritzal Letrer
TESTpaf TEST pctf
Flle Size: 4443 KB Flie Size: 4443 K2 +

e L)
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- Last, you will review your submittal summary for accuracy and then hit submit.
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Apply for Plan - Construction Plans (for Engineering Dept) *REQUIRED

Locations Type Contacts Mare Info Aftachments Summary
Locations
Location 1 £33 LONG HOLLOW PIKE, GALLATIN, TN, 37066
Location 2 1268G 01500000
Basicinfo
Type Construction Plans (for Englneering Dept)
Description GreenAcres, Ph1, Sec
Applied Date 08/26/2019
Contacts
Contact1 Nick Tuttle
Cityof Gallatin
633 Long Hollow Pike, Gallatin, TN, 37066
Contact 2 Nick Tuttle
City of Gallatin
Contact3 Nidk Tuttle
Cityof Gallatin
Contacts
Contact 1 Nick Tuttle
City of Gallatin
633 Long Hollow Pike, Gallatin, TN, , 37066
Contact2 Nick Tuttle
City of Gallatin
Contact 3 Nick Tuttle
City of Gallatin
More Info

Subdivision/Site Details
Top| Main Menu
Subdivision/SiteName  Green Acres

Phase 1
Section 1
Comments:
Attachments
Attachment 1 Green Acres, Ph 1, Sec 1 Construction Plans- TEST.pdf
Attachment 2 Green Acres, Ph 1, Sec 1 Submittal Letter- TESTpdf

m Save Draft thmn

Need Help? Email
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- Once submitted, a confirmation will appear.
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Dashboard ~ Applyv ~ Viewv Map Report FeeEstimator SearchQ Help®  Calendar (8

+ Your plan application was submitted successfully. No fees are due at this time; we will review your application, and we will be in touch with you shortly.

Plan Number: ECP-2019-0002
= Internet Explorer 11is required to use the eReviews portal

Plan Details | Tab Elements | Main Menu

Type:  Construction Plans (for District: Applied Date:  06/26/2019
Engineering Dept)

Status:  Submitted - Online Project Name: Expiration Date:
AssignedTo:  Reifschneider, Brian Completion Date:

Description: ~ GreenAcres, Ph1, Sec 1

Fees Reviews  Inspecions  eReviews  Aftachmenis  Goniacts  Sub-Records Holds Meetings  More Info.

Locations | Parcels | Next Tab |Plan Details | Main Menu

Locations
Main Address
633LONG HOLLOW PIKE
GALLATIN, TN 37066
Resultsper page[10_v| 1-10f1 n
Parcels Sort  Main
Main Parcel Section Townshij

The following steps currently only apply to permit submittals:

Step 4. Once your application has been reviewed and an invoice is built, you will receive an email
directing you to pay any fees. Currently the only submittals that require a fee are permits (Land
Disturbance, Driveway, and Right-of-Way Excavation).

Step 5. Once the fee has been paid, the permit will be re-assigned to another staff member (Dewayne
Rogers for Driveway & ROW Excavation permits and Christina Bannister for Land Disturbance). That staff
member will give you any instructions needed and will issue your permit if all requirements have been
met.

Step 6: After you permit has been issued, please remember to follow up and schedule any inspections
that are required.



